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IHOJIO)KEHME O IIOKYMEHTA)S

IO OPTAHU3ALIMUA KYPCOB ITPO®ECCUOHAJILHOM ITEPEIIOATOTOBKHA

1. OO6mue mosnoxeHus

1.1. Opranusanus u HpoBeIeHHE KypcOB MPO(ECCHOHANBHOM [I€PENOATOTOBKHU
paboTHMKOB 06pa30BaHUs SBIAETCS OJHUM U3 BUIOB JESTENBHOCTH I'AY JAIIO PO Pb
(manee - UuctutyT).

1.2. Kypchl opraHusyloTcs 1o mporpaMme, pacCUMTaHHON He meHee 250 4acoB B
OYHOHM M 0YHO-3a04HOU GopMam 00ydeHus.

1.3. OTBeTCTBEHHBIMU 32 KaUeCTBO M CPOKH IPOBEJEHHS] YUEOHBIX MEpONpPUSTHIA
ABILIOTCS 3aBeyIOIKe KadepaMi COOTBETCTBYIOIIETO POMUIIL.

1.4. HenocpeICTBEHHBIMU PYKOBOIHUTE/ISIMH KYPCOB SIBJISIOTCS CTAPIIME METOIUCTEI
Kadenp.

1.5. Koopiunaums ¥ KOHTPONE 3a BBIONHEHHEM KypCOBBIX MEPOIPHSTHIA
OCYIIECTBJIAETCS y4eOHO-METOUIECKUM OTJEJIOM.

2. IlepeueHb XOKYMEHTOB, HeOOXOAMMBIX NPH OPraHHM3AIMH H NPOBEXCHHH
KypcoB npogecCHOHAJILHOM MePenoAroToBKH

2.1. JlokyMeHTHI 110 001IeMy ILUTaHUPOBAHHIO.

2.1. %3%. JlononnutenbHas npodeccHoHaIbHAs IPOrpaMma KypcoB IPOheccHo-
HAJIBHOH MEPEnoATrOTOBKH.

2.1.2. Yu4eGHBIH mIaH KypcoB IpohecCHOHATBHOM MeperoArOTOBKH.

2.1.3. T'padux yueGHOrO mporecca KypcoB mpodhecCHOHANEHOM MeperoroTOBKH.

Jokymenrt mo 1. 2.1.1. yrBeprknaercst pekropom MHcTHTYTA.

Jlokyment mo m. 2.1.2. yTBep)kgaercsi MPOPEKTOPOM IO y4eGHO-METOIUYECKON
pabore Uncturyra.

JokymenT 1o 1. 2.1.3. yTBepskIaeTcs 3aBeyromuM Kadeapoii.

JloKyMeHTEHI 110 paboyeMy IUIaHHPOBAHUIO.

2.2.1. YueOHbIif I1aH KypcoB IpodhecCHOHAIBHOM MEPENIOATOTOBKH Ha CECCHIO.

2.2.2. KanenpapHsiii yueGHbIN rpaguK Ha CECCHIO.

2.2.3. CnpaBka-BBI30B ClTyIIaTeieil Ha Kypehl IPO(ECCHOHANBHOI MepenoaroTOBKH.

2.2.4. Jloroop Ha 00y4eHue 110 IporpaMme NpodheCCHOHANBHOR TIePEroroTOBKIL.

HAoxymentst o mm. 2.2.1., 2.2.2., 2.2.3. yCTaHOBICHHON (HOPMBI BU3HPYIOTCS COOT-
BETCTBYIOIIMMU JIOJDKHOCTHBIMHU JIML[AMH, YTBEPKIAIOTCSA IPOPEKTOPOM 10 y4eOHO-
METOAUYECKON paboTe U UMEIOT CHITY NpHKa3a

JIoKyMeHT 110 11.2.2.4. NOANUCHIBAIOTCS PEKTOPOM.

3. Y4eTHO-0TYeTHBIE JOKYMEHTHI

3.1. Tabenp noceueHus 3aHATHIA CIIyIIATEISIMH.

3.2. ConHast BEIOMOCTb yueTa yueOHBIX 4aCOB, IPOBEJEHHBIX JIEKTOPaMK Ha Kypcax
po(heCCHOHANBHOI IEPeroAroTOBKY IS IPECTABIECHHUS K OIUIATE.

3.3. Tabenb yuera BBINOIHEHHS y4eOHON HArpy3KH JIEKTOpPAMH Ha Kypcax mpodec-
CHOHAJIBHON IIEPETIOATOTOBKH.

3.4. KomnyecTBo ciymareseii B pa3pese paiiOHOB ¥ FOPOJIOB.

3.5. Cmucox ciymareneit KypcoB npoQecCHOHaIBHOM IEPEoAroTOBKH.




3.6. DK3aMeHAIIMOHHO-3aYETHBIE BEIOMOCTH.

3.7. TIpoTOKOJ MHCTPYKTaXKa 10 TEXHUKE 6E30MacHOCTH U OXpaHe Tpyja.

3.8. Ilpukasel o Kypcam HpodeccHoHaTbHOM eperoroTOBKY:

3.8.1. Ilpukas o 3aumciieHun ciymareseif Ha Kypcsl podeccHOHANBHON Mepeno-
TOTOBKH.

3.8.2. TIpuka3 o mpOXOxKIEHHH I1eJarornIecKoil IIPAKTUKH.

3.8.3. Tlpuka3s 06 yTBep>KIEHHH COCTABA HTOTOBOM ATTECTAIMOHHON KOMUCCHIL

3.8.4. Ilpuka3 o omycke ciymareseil K IPOX0KIEHHIO HTOTOBOM aTTeCTaluu.

3.85. Ilpukas o BeIIycKe ciymareneil ¢ KypcoB  IpodeccHoHaIbHOM

[IEPEIIOITOTOBKH.

3.9. BemoMoCTb O MOJIyYEHUN TUILIOMOB.

3.10. Akt o cniucanuy 61aHKOB IUILIOMOB O TIPOMECCHOHATBHOR IIEPENIOATOTOBKH
(cocTaBisIeTCs PyKOBOAUTENEM KyPCOB H IIOIIHCHIBAETCS YICHAMH KOMUCCHH).

3.11. CoznHasi BEZOMOCTB II0 HTOTOBOI ATTECTALU.

3.12. Ilporoxon 3acemauus UAK no paccmorpenmio BKP (coaue sx3ameHa).

3.13. Ilporoxon 3acenanus UAK 06 ypocroBepeHuu IIpaBa Ha BeICHUE POdeccHo-
HAJIBHOW JESTETbHOCTH.

JlokyMeHT 110 1. 3.2. coryacyercst pOpeKTOpOM MO YIeGHO-METOMUECKOi pabore u
YTBEPXKIAETCS PEKTOPOM.

JlOKyMEHTHI 110 11. 3.8. COCTABIISIOTCS PyKOBOAMTENEM KYPCOB podecCUOHATBHOM
NEPENOArOTOBKYU U MOANUCHIBAIOTCS PEKTOPOM.

3. Cpoxu noAroToBKH JOKYMEHTOB 110 KYpPCOBbIM MepOonPHUATHAM

3.1. Joxyments! om. 2.1.2.,2.1.3.,2.2.1., 2.2.2. NIPEJCTAB/IAIOTCS B y4€OHO-METO-
JMMYECKHUI OT/eN 3a 3 JHSA 10 Hayajla CECCUM.

ITepconaiibHyr0 OTBETCTBEHHOCTH 32 CPBIB KypPCOBBIX MEPONPHSTHIA HECET 3aBey-
oM Kadeapoii.

3.2.  CrpaBku-BBI30Ba pacchuUIaloTCs Kadeapoil He mo3/Hee, deM 3a | Heelmo pi(y]
Hayaja CeCCHUHU.

3.3.  JIoKyMeHT 110:

- 1. 3.8.1. moanuceIBaeTcs 3a 3 JHA 10 HAYaIA EPBOIl CECCHM;

- IL 3.8.2. MOJNHMCHIBAETCS 3a HEJEIIIO 10 HAvayla MPAKTHKH;

- 1. 3.8.3. moanumcrIBaeTcs 3a 2 HeJleNu 10 Haualla HTOTOBOI aTTECTalHH;

- 1. 3.8.4. noANUCHIBAaEeTCS 3a 3 HS 10 HTOTOBOM aTTECTALUM;

- M. 3.8.5. MOANMCHIBAETCA 1O 3aBEPIIEHHH KypCOB  MPOMECCHOHATBHOM

[IEPENIOITOTOBKH.

3.4.  JIOKyMEHTSI IO IN. 3. IPEACTABIISIOTCSA Ha YTBEPIKACHHE B TEUEHHE 3 THEH 110
3aBEpPLICHUH KYPCOB.

4.  Y4er u XpaHeHHe JOKYMEHTOB

Y4er, XpaHeHHe U BbI/Iady GJIaHKOB JOKyMEHTOB OCYIIECTBIISET CTAPIINN METOUCT
Y4€OHO-METOIUYECKOI0 OT/IENA.

4.1.  Ilo OKOHYAHMH CECCUM B YUeOHO-METOAMIECKHUIT OTIEN CAAIOTCS JIOKYMEHTEI 10
. 3.1.,3.3.,3.4.,3.5.,3.6.,3.7.

4.2. Ilo oxonyanun ceccum B OyXTalTEpHIO CHAKOTCS JOKYMEHTHI IO fill.

22.1.,
222, 3.1.,3.2,3.3.

4.3. Tlo okoH4aHMM KypcoB IPO(ecCHOHAIBHOI MEPETOArOTOBKH B Oyxranrepuio
cmaercs JOKyMeHT 1o 11. 3.10.

4.4. Tlo okoHYaHMM KypcoB NPO(eCCHOHATBHOIM MEPEIOATOTOBKH B y4eOHO-MeTO-



JMUYECKHUI OTAEN claloTes JOKYMEeHTHI o . 3.9., 3.11., 3.12., 3.13.

4.5. JloxyMeHTHI 1O 1. 3.8. cHatoTcs B y4eOHO-METOAMYECKUIT OT/IE.

4.6.  JIOKyMEHTBI XpaHSATCS YCTAHOBIEHHOE KOJIMYECTBO JIET, 3aT€M YHUUTOKAIOTCS
KOMMCCHEH, HA3HAYEHHO! IIPUKA30M PEKTOpA IO aKTy. AKT yTBEPIKAAETC PEKTOPOM.

OOCyI€HO 1 YTBEPXKIEHO Ha 3aCENaHUU
Vuenoro coera I'AV JIITIO UPO B,

ITpotoxon Ne 3 ot 07 cenrsiopst 2023 r



